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1. OOwue nonoxeHus

1.1. Hacroswee nonoxeHne — nonuTtnka o6paboTkun nepcoHanbHbIX AaHHbIX (4anee — MonuTuka) n3gaHo un
npumeHsieTcs B OBLlecTBe C orpaHUYEeHHO OTBETCTBEHHOCTbIO «KomBukopmy» (fanee — OnepaTtop) B
cooTtseTCcTBUM C N.2 4.1 cT. 18.1 deaepanpHoro 3akoHa ot 27.07.2006 Ne152-03 «O nepcoHarnbHbIX
AaHHbIX».

1.2. Monutuka paspaboTaHa ¢ uenbilo obecnevyeHwst 3awuTbl NpaB M cBOGOA CyObekTa nepcoHanbHbIX
AaHHbIX Npy 06paboTke ero NnepcoHanbHbIX AaHHbIX.

1.3. MonoxeHns [onuTWKM ChyaT OCHOBOW Ans pa3paboTkM nokanbHbIX HOPMAaTUBHBIX aKTOB,
pernamenTupytomx 8 OO0 «KomBukopm» Bonpockl 06paboTku NepcoHanbHbIX AaHHbIX PABOTHUKOB
000 «Kombukopm» n apyrux CyobekToB NepcoHanbHbIX AaHHbIX.

2. Uenu 06paboTKku NnepcoHanbHbIX 4aHHbIX

2.1. MNepcoHanbHble AaHHble obpabaTbiBatoTcs OnepaTopoM B CrneayroLmx Lensx:
2.1.1.0cyLlecTBNEHNE U BbINOMHEHNE BO3MIOXEHHbBIX 3aKOHOAaTeNnbCcTBOM Poccuiickon depepaunm Ha
Oneparopa dyHKLUMIA, MONHOMOYNIA U 06S3aHHOCTEN, B YACTHOCTU:
e BbINONHeHne TpeboBaHuil 3akoHoA4aTENbLCTBA B chepe Tpyaa v HanoroobnoXeHus;,
e BeAeHue Tekylwlero OyxranTepckoro u Hanorosoro yyéta, opmupoBaHWE, U3rOTOBMEHWE U
CBOEBpPEMEHHas nogada ByxranTepckoi, HanoroBow U CTaTUCTUYECKON OTYETHOCTMU;
e BbiNonHeHne TpeboBaHWI 3aKOHOAATENbCTBA MO OMNpPeAENeHnto nopsiaka obpaboTkn U 3aluThbl
nepcoHarnbHbIX AaHHbBIX FpaXaaH, ABMSLWMXCS KnueHTaMu nnu koHTpareHtamm OO0 «KombBukopmy
(Banee - cybbekTbl hepCOHaanblx OaHHbIX).
2.1.2.0cyujectBnenne npaB U 3akoHHbiXx UHTepecoB OO0 «KomBukopm» B pamkax BeaeHus
XO35INCTBEHHON  OEATENbHOCTW, NPEAYCMOTPEHHOW  YCTaBOM U UHbIMU  NOKanbHbIMU
HopmaTuBHbIMKU aktamm OO0 «KOMBUKOPMY, UnN TPETbUX ML NMBO AOCTUKEHUS OBLLECTBEHHO
3HaAYUMbIX LIENEN.
2.1.3.B MHbIX 3aKOHHbIX LIENAX.

3. TlpaBoBOe ocHOBaHWe 06PaboTKM NepPcoHanbHbIX JaHHbIX

3.1. O6paboTka nepcoHanbHbIX AaHHbIX OCYLIECTBMSETCSH C YYETOM MOMOXEHWUA CrNEAYIOLLMX HOPMAaTUBHO-
NpaBOBbIX aKTOB!

e KoHcTuTyumsi Poccuiickon ®epepaunu;

e Tpyaoson kopekc Poccuiickoin depepaunuy;

o ®epepanbHOro 3akoHa oT 27 utonsa 2006 Ne 152-d3 «O nepcoHanbHbIX 4aHHbIXY;

e GenepanbHoro 3akoHa OT 27 wuona 2006 Ne 149-®3 «O6 wuHdopmauum, WHPOPMAaLMOHHBLIX
TEXHOMOrMAX 1 0 3aLnTe MHpoOpPMaLUNY;

e [locTtaHoBneHune [lpasutenbctBa Poccuiickoir Pepepaumm ot 15 ceHTabpss 2008 Ne 687 «0O6

yTBEpxaeHun NonoxeHns o6 ocobeHHOCTAX 0OpaboTkM NepCcoHanbHbIX AaHHbIX, OCcyLlecTBnsemoi 6e3
1Cnornb30BaHUs CPEACTB aBTOMaTU3aLNNY;
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¢ MocTtaHosnexnue [lpaButenbctBa Poccuiickoit depepauum ot 01 HosiBps 2012 Ne 1119 «OB
yTBEPXAEHUN TPeBoBaHUi K 3alUTe NepcoHarnbHbIX AaHHbIX NPU UX 06paboTke B MHDOPMAaLMOHHbIX
cucTemax nepcoHarnbHbIX AaHHbIXY;

e lNpukas PepepanbHON CryxBObl NO TEXHUYECKOMY W 3KCTIOPTHOMY KOHTponto oT 18 despans 2013
Ne 21 «O6 yTBEepxAeHUW cocTaBa W COAEPXKaHWUS OpraHuM3aLMOHHbIX W TEXHUYECKUX MEp Mo
obecneyeHnto 6e30nacHOCTU NepcoHarnbHbIX AaHHbIX NPU UX 06paboTke B MHMOPMALIMOHHbBIX CUCTEMAX
nepcoHarnbHbIX AaHHbIX»;

e MNpukas depepanbHoN cnyxBbl NO Haa3opy B cdepe CBS3N, WHPOPMALUMOHHBIX TEXHOMOTUA W
MaccoBbIX KOMMyHuKauuii oT 05 ceHTsbpst 2013 Ne 996 «O6 yTBepxaeHun TpeboBaHuil 1 METOLOB MO
06e3nn4YnBaHunIo NEPCOoHanbHbIX AaHHbIXY;

e [Mpukas ®PHC Poccun ot 02 okts6ps 2018 Ne MMB-7-11/566@ «O6 yTBEpXAEHUN (OPMbEI CBEAEHUI O
goxopax (hUsMYeckmx nuy U CyMmax Hamora Ha LOXOAbl PU3NYECKUX Nul, nopsiaka 3anonHeHus u
dopmaTa ee npeacTaBneHUs B 3NEKTPOHHOW hopme, a Takke nopsiaka NpefcTaBneHns B Hanorosble
opraHbl CBeAEeHU O aoxodax PU3MYecKUX Ny M Cymmax Hamnora Ha [AoXoAbl OU3NYECKUX nul u
CoOBLLEHUs O HEBO3MOXHOCTU YAEPXKaHUA Hanora, 0 CyMMax 4oxXoAa, C KOTOPOro He yaep»aH Hasor, 1
CYMME HeyAepXaHHOro Hanora Ha AoxoAbl (hU3NYECKUX NnLy;

e /lHble HopmaTuBHble npaBoBble akTbl Poccuiickon Pepepaumm W HOPMaTUBHbIE LOKYMEHTI
YNOMHOMOYEHHbIX OPraHoOB rocyAapCTBEHHON BNacTu.

4. [lepeyeHb OEUCTBUN C NEePCOHasNIbHbIMU AaHHbIM

4.1.

[Mpu obpaboTke nepcoHanbHbIX AaHHbIx Onepatop OyAeT ocyLlecTBNATL Cneayolme aeincTeus: coop,
3anucb, CUCTEMaTU3auns, HakonmneHue, xpaHeHne, yToyHeHne (oBHOBMNEHNE, UBMEHEHUE), U3BMNEYEHME,
ucnonb3oBaHue, nepegadvy (pacnpocTpaHeHwue, npefocTaBneHve,  [ocTyn), obesnuyvBaHue,
BrnoknpoBaHue, yaaneHue, yHUYTOXEHNE NePCOHanbHbIX AaHHbIX.

CocTaB o6pabaTbiBaeMbiX NEPCOHaNbHbIX AaHHbIX

5.1.

5.2.

5.3.

54,

5.5.

O6paboTtke OnepaTopom noanexar nepcoHanbHble AaHHble CNeayLMX CyObEeKTOB:
e coTpyaHukn Oneparopa;
e knneHTbl OnepaTtopa;
e KOHTpareHTbl Oneparopa; ,
e pusnueckne nuua, obpartuslumecs k Onepatopy B nopsifke, yctaHoBneHHoM denepanbHbiM 3aKOHOM
«O nopsigke paccmMoTpeHus oGpameHMﬁ rpaxgaH Poccuiickon degepauuny.

CocTaB nepcoHanbHbIX [aHHbIX KaAoih M3 nepeyucrieHHblx B n. 5.1 HacToswero MonoxeHus
kateropum cyGbeKTOB OMpeaensieTcs COrfmacHo HOPMaTUBHbIM AOKYMEHTaM, MEpPeYnCreHHbIM B
paspene 3 MonuTuku.

.

B cnyvyasix, npeayCMOTpEHHbIX AENCTBYOLNM 3aKOHOAATENbCTBOM, CyObEeKT NepCoHanbHbIX LaHHbIX
NPUHUMAaET peLleHne O NPeaoCTaBNeHNM ero NnepcoHanbHblX AaHHbix Onepartopy v faeT cornacue Ha
nx obpaboTky cBob6o4HO, CBOEI BOMEN U B CBOEM UHTEPECE.

Onepartop ofecrneynBaeT COOTBETCTBME COLEpKaHus W obbema obpabaTbiBaembix MepcoHarnbHbIX
JaHHbIX 3asBneHHbIM Lenam obpaboTku W, B crny4ae HeobXoauMOCTW, MPUHUMAET Mepbl Mo
YCTPaHEHWNI0 UX U36bITOYHOCTM MO OTHOLLEHWIO K 3asBMEHHbIM Liensam obpaboTku.

Ob6paboTka cneumarnbHbiX KaTeropuin NepcoHanbHbIX AaHHbIX, KaCaloLMXCA PacoBOW, HaLWOHanbHOM
NPUHAANEXHOCTW, NONUTUYECKNX B3rNAL0B, PENUrMO3HbIX Unu dunocodckunx yoexaeHuin Onepatopom
He ocCyLLecTBNseTCs.

O6pa6oTka nepcoHanbHbIX AaHHbIX

6.1.

O6paboTka nepcoHanbHbIx AaHHbIX B OO0 «KomMBukopm» oCyLLECTBNAETCA Cneayowmumm cnocobamm:
e HeaBTOMaTU3NpoBaHHas obpaboTka NepCcoHanbHbIX AaHHbIX;
e aBTOMAaTU3NpOBaHHas obpaboTka nepcoHanbHbiX AaHHbBIX C NepeaayYyein nonyYyeHHon nHpopmMauum no
UHPOPMALIMOHHO-TENEKOMMYHUKALMOHHBIM CETSM UNnu 6e3 TakoBOiA;
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e CMeLLaHHas obpaboTka nepcoHanbHbIX AaHHbIX.

7. O6ecneyeHue 3alWUTbI NEPCOHANbHbIX AAHHLIX NPU UX 0b6paboTke OnepaTopom

Tl

1.2,

Onepatop npuHUMaET Mepbl, HeobXogumble U AOCTaTouHble Ans obecneyeHus BbIMNONMHEHUS

obszaHHocTen. K Takum mepam OTHOCATCS:

7.1.1.Ha3HayeHne OnepaTtopoM OTBETCTBEHHOIO 3a OpraHu3auunto 06paboTku NEPCOHanbHbIX AaHHBbIX;

7.1.2.n3gaHne OnepatopoM [OKYMEHTOB, OMpeAensiowmnx nonuTUKy onepaTopa B OTHOLUEHUU
06paboTku nepcoHanbHbIX AaHHbIX, JIOKanbHbIX aKTOB MO Bonpocam oBpaboTku nepcoHanbHbIX
AaHHbIX, @ TaKKe nokanbHblX akToB, YyCTaHaBNMUBAaKOLUMX MPOUEAYpPbl, HanpaBneHHble Ha
NpefoTBpalleHVe U BbISBNEHWE HapylleHuid 3akoHopartenbcTBa Poccuiickoir depepauuu,
yCTpPaHeHue NocneacTBUA Takux HapyLLEHUN,

7.1.3.NPUMEHEHNE MPaBOBbIX, OPraHU3aUMOHHBIX N TEXHUYECKUX Mep no obecrneyeHuto Ge3onacHocTu
MepCOoHarnbHbIX AaHHbIX;

7.1.4.0CyLLIECTBMNEHNE BHYTPEHHErO KOHTPONS U (UNn) ayauTa COOTBETCTBUS 0OpaboTkM NepcoHanbHbIX
AaHHbIX PenepanbHOMYy 3akoHy «O nepcoHarbHbIX AAHHBIX» W NMPUHSATHIM B COOTBETCTBUW C HUM
HOPMaTMBHbIM MP&BOBbIM akTam, TpeboBaHUsSIM K 3alluTe MNepcoHarnbHbIX AaHHbIX, NOMUTUKE
OnepaTopa B oTHOLEHUN 06paboTkun NepcoHarnbHbIX AaHHbIX, NOKanbHbIM aktam Onepartopa;

7.1.5.0onpeaeneHune oueHku Bpeaa, KOTopblil MOXET BbITb MPUYUHEH CyObeKTaM NepcoHanbHbIX AaHHbIX
B crnyyae HapyweHus ®PepgepanbHoro 3akoHa "O nepcoHanbHbIX AaHHbIX', COOTHOLLUEHME
yKa3aHHOro Bpefa W MpUHUMAEMbIX OMepaTtopoM Mep, HanpaBneHHbIX Ha obecnedeHue
BbINONMHEHUss 0BA3aHHOCTEN, NpedyCMOTPeHHbIX PefepanbHbiM 3akoHoM "O nepcoHanbHbIX
OaHHbIX",

7.1.6.03HakoMneHne coTpyaHukos Onepatopa, HenocpeacTBEHHO OCyL|ecTBnsALWmMX 06paboTky
nepcoHanbHbIX AaHHbIX, C MOMOXEHUAMWU 3akoHopaTenbctBa Poccuiickon denepauun o
nepcoHanbHbIX AaHHbIX, B TOM u4ucne, TpeboBaHWAMM K 3aliuTe MNepcoHarnbHbIX [AaHHbIX,
AOKyMeHTamu, onpegensowmumm nonutuky Onepatopa B OTHOLUEHUU 0B6paboTku nepcoHanbHbIX
[AaHHbIX, NoKanbHbIMX akTamu no Bonpocam 06paboTkn NepcoHanbHbIX AaHHbIX, U (Unn) oByyeHune
YKa3aHHbIX COTPYAHWKOB.

Onepatop npu oB6paboTke MNEpCOoHanbHbIX AaHHbIX MPUHUMAET HEoBXoAuMble MNpaBoBble,
OpraHu3aLMOHHbIE U TEXHUYECKUE Mepbl UNi oBecrnednBaeT Ux NpUHATUE ANS 3aLUTbl NepCoHanbHbIX
LaHHbIX OT HErMpaBOMEPHOrO UMW ClyyailHOro [4OCTyna K HUM, YHUYTOXEHWUS, WU3MEHEHUs,
BrIOKMPOBaHWS, KONMPOBaHWS, NPELOCTaBNEHUS, PAcNpPOCTPAHEHNS NMEPCOHAabHbBIX AAHHBIX, @ TaKkKe
OT VHbIX HEMPABOMEPHbIX AENCTBUN B OTHOLLUEHUW NEPCOHANbHbLIX AaHHbIX.

8. TpaBo Cy6'beKTa nepcoHasbHbIX AAaHHbIX HA AOCTYN K ero nepCcoHarnbHbIM AaHHbLIM

8.1.

8.2.

8.3.

Cy6bexkT Bnpase TpebosaTb oT OnepaTtopa yTOYHEHUS ero NepcoHanbHbIX AaHHbIX, UX BroOKMpoBaHUS
UMW YHUUYTOXEHUS B Crlydyae, eCrniyi MepCOoHanbHble AaHHbIe ABMNAKTCSH HEMOMHbIMU, YCTapeBLUMMU,
HETOYHBLIMW, HE3AKOHHO MONMYYEHHBIMW WKW HE SBMAITCA HEOOXOAWMbIMU ANs 3asBMEHHOW LUenu
06paboTku, a Takke NPUHUMATL NMPEAYCMOTPEHHbLIE 3aKOHOM MEPbI MO 3aLLMTE CBOUX MpPas.

CeefeHuns npefocTaBnsoTCs CyObeKTy NepcoHanbHbIX AaHHbIX UKW €ro NpeAcTaBUTENO ONepaTopoM
npu obpaweHun nubo npu nonydeHUu 3anpoca CyObekTa MNepcoHanbHbIX AaHHbIX WKW €ero
npeacrasuTens. 3anpoc [OMKEH COAepXaTb HOMEpP OCHOBHOMO [OKYMEHTa, YAOCTOBEpSHLIero
NMUYHOCTb CyObeKkTa nepcoHarnbHblX AaHHbIX UMW €ro NpeacTaBUTEnNs, CBEAEHWS O AaTe Bblaauu
yKasaHHOro JOKyMEHTa W BblAaBLUEM €ro opraHe, CBeAEeHUsi, NoATBepXaatllne ydyactue cybbekTa
nepcoHarnbHbIX A4aHHbIX B OTHOLIEHMAX ¢ OnepaTopom (HOMep LOroBopa, AaTa 3akMioyeHus AoroBopa,
yCroBHoe crnosecHoe oBo3HadeHue u (Mnu) uHble cBedeHusl), nNubo cBefeHusi, MHbIM oBpasom
noaTeepxaawLme dakrt obpaboTku nepcoHanbHbiX AaHHbiXx OnepaTopom, noanuch cybbekTa
nepcoHanbHbiX AaHHbIX WNW ero npeacrasutTens. 3anpoc MoxeT ObiTb HanpaeneH B opme
3MEeKTPOHHOro JOKYMEHTA W NoAnucaH 3NeKTPOHHON NOAMUCHI0 B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuiickoin Pepepauuu.

OnepaTop BnpaBe OTka3aTb CYyGbEKTY MEPCOHanbHbIX AaHHbIX: B BbIMOMHEHWM MOBTOPHOrO 3anpoca.



8.4.

8.5.

8.6.
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Takoh oOTkas [OomKeH ObiTb MOTMBUpOBaHHbIM. OBSA3aHHOCTb NpPEeAcTaBMNEeHUs [LoKasaTenbCcTB
060CHOBaHHOCTM OTKa3a B BbINOMHEHUM NMOBTOPHOTO 3anpoca nexuT Ha Onepatope.

CyOBbeKT nepcoHanbHbIX AaHHbIX UMEET MPaBoO Ha Mony4yeHue uHgopmauuy, kacawLllencs obpaboTku
€ro NnepcoHanbHbIX AaHHbIX, B TOM YWCME, coaepKalleil:
e noaTBepXAeHNEe dakTa 0BpaboTkn nepcoHanbHbIX AaHHbIX OnepaTopom;
e NPaBOBbIE OCHOBaHMWS U Lienn o6paboTkn NnepcoHanbHbIX AaHHbIX;
e Lilenv 1 npuMeHsiemble OnepaTtopom cnocobbl 06paboTkM NepcoHanbHbIX AaHHbIX;
* HaVMEHOBaHNe N MeCTO HaxoxaeHus OnepaTopa, CBeAeHUsA O nuuax (3a UCKIMIYEHUEM COTPYAHMKOB
OnepaTtopa), KOTopbl€ MMEKT LOCTYN K NEePCOHanbHbIM AaHHbIM UMK KOTOPbIM MOryT ObiTb pacKpbIThl
nepcoHarnbHble AaHHblE Ha OCHOBaHWW LOroBopa C OMepaTtopoM WKW Ha OCHOBaHUW hepeparnbHoro
3aKOHa;
e 0OpabaTbiBaemMble MepcoHanbHble AaHHble, OTHOCALUMECH K COOTBETCTBYHOLIEMY CyOBbeEKTY
nepcoHarnbHbIX AaHHbIX, UCTOYHWUK UX NOMYYEHWS, ECN MHOW NOPSAOK NPEACTaBNEHUS TakuxX AaHHbIX HE
npeaycMoTpeH denepaneHbiM 3aKOHOM;
e CPOKU 0BPaboTKM NepcoHanbHbIX AaHHbIX, B TOM Y/ACME CPOKU UX XPaHEHWUS;
® MOPSIAOK OCYLLIECTBNEHUSI CyOBEKTOM NEPCOHAanbHbIX AaHHbIX NpaB, NPeAYCMOTPEHHbIX PenepanbHbiM
3akoHOM «O nepcoHanbHbIX AaHHbIXY;
e HpopMaLuo 06 OCYLLECTBNEHHOW UMK O NpeanonaraeMon TpaHCrpaHnyHoN nepeaye aaHHbIX;
e HaVMEeHOBaHNe unu damMunuio, KMMs, OTYECTBO M afpec nuua, ocyljecTenstowero obpaboTky

nepcoHanbHbIX AaHHbIX NO nopyuyeHuo OnepaTopa, ecnu obpaboTka nopyyeHa unu Gyner nopyuyeHa
Takomy nuly.

Ecnn cyBbekT nepcoHanbHbIX [AaHHbIX CYWTAET, YTO onepaTop ocyllecTBnsier obpaboTky ero
NepcoHanbHbIX AaHHbIX C HapylleHuem TpeboaHuih depepanpvHoro 3akoHa «O nepcoHanbHbIX
AaHHbIX» UM WHbIM 0Dpas3om HapylaeT ero npasa M cBOOOAbl, CyOBEKT MepcoHasnbHbIX AaHHbIX
Bnpase obxanosaTtb AeNCTBUS unun Be3geiicTBMe onepaTopa B OpraH, ynofIHOMOYEHHbI Mo Bonpocam
3aWuThl NpaB Cy6bEKTOB NepPCOHarbHbIX AaHHbIX, UMW B CyAeBHOM NopsiaKe.

Cy6beKkT nepcoHanbHbIX AaHHbIX UMEET NpaBo Ha 3alyuUTy CBOUX MpaB W 3aKOHHbIX UHTEPECOB, B TOM
yucne, Ha Bo3MeLLeHne YObITKOB U (UNK) KOMMEHCALNI0 MOpParnbHOro Bpeaa B CyAeGHOM nopsiake.



